STUDENT REQUEST FOR PARENT/FACULTY CONFERENCE

  I give my permission for  _____________________________________________________ to discuss with 

 


  (Adviser, Faculty or Administration – give specific names)
  my parents, ____________________________________________________________________________

  any information concerning my academic status at  Erskine College.

  Student’s Signature _______________________________       Date ______________________________
STUDENT REQUEST TO DISTRIBUTE GRADES

This request must be filed each academic year of attendance.
I request that the following grades be released to:   
_______________________________________________






_______________________________________________







_______________________________________________







_______________________________________________
[     ]  Mid-term grades for Fall/Winter  _______terms.     
[     ] Mid-term grades for Spring  _______term.




                  (Year)





            (Year)
[     ]  Final grades for Fall/Winter  _______terms.  
  
 [     ] Final grades for Spring  _______term.




              (Year)




                      (Year)
Student’s Signature _______________________________  Date _________________________________

NON-DISCLOSURE OF FINANCIAL INFORMATION

I request that no financial information(billing statements, etc.) be released.  This includes but is not limited to parents and guardians.

Student’s Signature _______________________________  Date _________________________________

Parental Request for Grades

Obtaining a signed, written consent from the student is the standard by which any information is released from a student’s education record.  FERPA does allow some exceptions; however, parents are not one of the exceptions.  FERPA permits but does not require post-secondary institutions to release information to parents.  Institutions elect to decide whether or not to allow a provision for parents.  Parents should use the following procedure to request student information: 

1) Send a written request that is dated to the Registrar’s Office, Box 248, Due West, SC 29639.

2) Include the name of the student and a statement indicating that the student is a dependent.

3) Specific records being requested must be named.

4) The request must be signed by the parent.

5) Because FERPA is a federal regulation, it uses federal definitions. The federal definition for “dependent” comes from the Internal Revenue Code of 1986.  The IRS requires that a child who is a dependent be under the age of 24 and be claimed on the parent’s federal income tax return.  Therefore to release information to a parent without the student’s permission, institutions must see a copy of the last federal income tax return filed with the IRS by the requesting party. When the tax return is provided, verification must be made that it is the parent’s return for the last tax year for which income tax filing was due and that the student is under the age of 24 and is listed as a dependent.  Once verification is done the return must be sent back, the verification date noted on the request and initialed by the person verifying.  The parent will then be informed that the institution must now notify the student of the institution’s intent to disclose the records.   A copy of the notification letter should be attached to the parent’s request and a reasonable amount of time must pass to allow the notification to reach the student and the student to respond back in writing.   It is important to note that the request applies to this time only.  If the parent wishes to request information again in a few weeks, the process must start over.  FERPA does not allow the option of blanket waivers for parents for any period of time.   

