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Thank you for taking the time to enroll in this ethics training program. As an integral part 
of fulfilling our Christian mission, we sometimes need to make sure that we are 
continuing to “put our money where our mouths are.” This institution-wide effort to 
promote ethics training began with an issue of Federal compliance, but was such an 
effective way of training people to consider their actions and intentions that the 
President’s Cabinet enacted rules requiring all student employees to take at least the basic 
training programs in order to reduce ethical breaches that have occurred at all institutions, 
including Erskine College and Theological Seminary. Expanding to other employees and 
students, we are dedicated to helping ensure ethical actions at this school that tend to 
God’s Glory. Much of what we do as an institution of Higher Education involves 
research in real and practical ways, not only while wearing lab coats. All of us are 
exposed to research, sometimes in doing it, sometimes in cleaning up after it, sometimes 
in incorporating it into our teaching, learning, or lives. With exposure comes 
opportunities for ethical quandaries and breaches, which is what we are trying to avoid. 
The training provided using the Collaborative Institutional Training Initiative (CITI) 
program is designed to help us all consider ethics and how it impacts all of our lives.  
 
This training averages an hour and a half per person, but can take up to three hours. It is 
strongly recommended that you do not do this all at once, but break it up into small units 
of time. This will help you to consider what you have been reading, reflect upon it, and 
begin to integrate it into your actions on and off campus. When you complete this 
training, you are provided with a federal certificate in ethics, which is required for all 
federal research grants, many foundation grants, most graduate schools, and other 
agencies. These certificates are good for four years, after which only short refresher 
courses are needed to retain eligibility for grants and protection from certain liability.  
 
If you have any problem, please contact Dr. Robert Elsner, IRB Chair, at: 
elsner@erskine.edu or (864) 379-6570.  
 
The Citiprogram website is a very simple and efficient place to navigate, but we want to 
ensure that it is as clear and easy as possible. Contained in the next few pages are step-
by-step instructions for registering yourself onto the CITI site. The only assumptions 
made herein are that you know how to launch a web browser and can type in the 
following URL:  
 

http://www.citiprogram.org 
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Once you type this in, you will see the following webpage: 
 

 
 
 
Click on the New Users Register Here  option. This will bring you to a new screen, 
where you will enter identifying information to help the program keep track of you and 
your progress. First, select Erskine College and Theological Seminary as your affiliated 
institution: 
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Next, select a username and a password next: 
 

 
 
 
You may use any name and password you like, and they can be changed later, should you 
so desire. After this, you will enter your name in the third section of this page. We would 
prefer that you use your Erskine e-mail as your preferred e-mail address, and any that you 
would like as your secondary address (if you have one). You do not need to add a 
secondary address.  
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After you click the Submit button, you will be asked to supply information about yourself 
to help us understand the usage demographics. Some information is required, and will 
have an asterisk (*) next to it if it is. Other information, such as Employee number, most 
of you will not have, so don’t worry about it.  
 
The blank page will look like this:  
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The only difficult part that people have with this page is the choice of which course to 
take and their role in human subjects research.  
 
First, all personnel are required to take a Basic Human Subjects  course. If you are not 
in any way affiliated with biomedical work, then select the following: 
 
Basic Human Subjects- Social and Behavioral Focus.  
 
Later, if you are interested in any of the others, you will be able to take additional, non-
required courses.  
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There is no requirement that you allow CITI to re-contact you regarding the program, but 
please do consider this so that they can continue to improve the course offerings.  
 
For your role in Human Subjects Research, if you are not sure of what you are doing, or 
are taking this course simply to fulfill requirements, select Research Assistant .  
 
Once you have filled out this page, it should look something like this made-up example: 
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In this example, I have listed someone as being in the Library, yet desiring to take the 
additional courses that include Biomedical? Why might this be? For some employees, it 
is a personal decision of learning a little more in order to help students or colleagues. 
This is just an example.  
 
After you submit this, the next screen to appear will ask you to select the appropriate 
curriculum for your training. This consists of three separate questions that need to be 
answered. For Question one, you MUST choose an answer. If you are not sure which to 
select, select the answer:  
“I conduct human research with a social and/or beha vioral focus.” 
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Next, you need to tell it that you ARE required to take the Health Information Privacy 
and Security Course. Select the appropriate designation: 

 
 
If your job does not seem to fit into one of these, then select that you are a student or 
instructor .  Finally, since everyone at Erskine is required to take the Responsible 
Conduct of Research Course, select the appropriate answer, and if you are not sure, select 
social and behavioral  research.  



 

CITI Program Directions for Registration  Page 9 

 
 
The system will then allow you to affiliate with other institutions, so if you leave Erskine 
(say, for graduate or medical schools where this is also required, or if you are 
collaborating on a project with another school), you will automatically get credit for it.  
 

 
 
Most people here will be selecting the No option. The next screen that comes up is your 
Learner’s Menu. From now on, this is what you will come to when you log in.  
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On this page, at your leisure (considering any time constraints placed upon you for 
completion), you can click on Enter  to take the courses. You are required to take the 
HIPS and RCR courses, so please take these first. The Human Research course is 
strongly recommended for all students and employees, but is not required.  
 
Thank you again for helping make Erskine College and Theological Seminary one of the 
most ethical institutions. This truly glorifies God in the best ways that an institution of 
higher education possibly can.  
 
Any help needed will gladly be provided by Dr. Elsner.  
 
 


